What this is:      
AHIP Label Word file
Instructions: 

Print these labels and set up file folders for each category in the AHIP application, then file documentation into the proper file as you receive it.  Documentation will be organized and ready for copying when you need to prepare your AHIP application.

When this file opens, it may ask for data from another file.  Say NO.  If there is a problem, please contact Lynne.Fox@uchsc.edu


These labels can be printed on Avery 5066 File Folder labels to fit standard file folders.   

What this is:  

AHIP Point Tracker Excel file

This file allows tracking of activities and documents related to application for AHIP membership.  Points can be noted and a formula will automatically calculate totals.  
Instructions: 

 Documentation refers to the "proof" the Academy requires to back up your claim. You can enter things like "certificate," "letter," or "receipt." You can also enter something like "need to find certificate" as a reminder to obtain the documentation. 

There are 20 rows within each category. To insert more rows, insert between the top-most and bottom-most rows in the category. If you insert the new row as the first or last row it will be excluded from the formula for the Sum of points.
If you enter a character in addition to a numeral in the Points Claimed column (e.g., " 5? "), that row/AHIP activity will not be figured into the subtotals and Grand Total at the bottom of the sheet. It's a good way of recording activities and their point values when you're unsure of whether they will count or be acceptable as real AHIP points. 

Finally, anyone can edit/alter to suit their needs.   No permission is needed, but you are encouraged to send changes to Lynne.fox@uchsc.edu so that she can share them with others who use the file.    

Notes provided by: Lilian Hoffecker, Reference Librarian, Denison Memorial Library, creator of the original Excel file.

Who to contact: 

Lynne M. Fox, AMLS, MA, AHIP, Education Librarian

Denison Memorial Library, UCDHSC

4200 East Ninth Avenue, Box A003, Denver, Colorado 80262

303-315-4299, 303-315-0294 (FAX), Lynne.Fox@uchsc.edu

Instructions last updated on August 22, 2005.

